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CHAPTER ONE  :  PARAGRAPH FORMAT  



 

 

FRAGMENTS 

❑ A fragment is an incomplete sentence. It is a sentence error. A fragment 
might be missing a subject or a verb, or it might express an incomplete 
thought. 

❑ In some languages, you can sometimes leave out the subject in a sentence; in 
others, you can sometimes leave out the verb. In English, you must ALWAYS 
have at least one subject and one verb in every sentence. If you leave out either 
the subject or the verb, your sentence is incomplete. We call an incomplete 
sentence a fragment. Fragments are sentence errors. 



 

 

FRAGMENTS 

❖ For Example: 

1. Is not easy to get an A in Professor Wilson's class. (There is no 

subject.) ✓ It is not easy to get an A in Professor Wilson's class. 

2. People in New York always in a hurry. (There is no verb.) 

✓ People in New York are always in a hurry.   
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❑ Writing is never a one-step action; it is an ongoing creative act. When you 
first write something, you have already been thinking about what to say and 
how to say it. Then after you have finished writing, you read over what you 
have written and make changes and corrections. 

❑ The process of writing has roughly four steps. In the first step, you create 
ideas. ln the second step, you organize the ideas. In the third step, you write 
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a rough draft. In the final step, you polish your rough draft by editing it 
and making revisions. 
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➢ Stages of the Writing Process 

❖ Step 1: Prewriting  

❑ Prewriting is a way to get ideas. In this step, you choose a topic and collect ideas 
to explain the topic. 

❑ Prewriting: This is the planning phase of the writing process, when students 
brainstorm, research, gather and outline ideas, often using diagrams for mapping 
out their thoughts. Audience and purpose should be considered at this point, and for 
the older students, a working thesis statement needs to be started. 
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Step 2: Organizing 

❑ The next step in the writing process is to organize the ideas into a simple 
outline. 

❑ The method of organization you choose for your essay is just as important as 
its content. Without a clear organizational pattern, your reader could become 
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confused and lose interest. The way you structure your essay helps your 
readers draw connections between the body and the thesis, and the structure 
also keeps you focused as you plan and write the essay. 



 

 
 



 

  



 

 

THE WRITING PROCESS  
Step 3: Writing 

❑ The next step is to write a rough draft, using your outline as a guide. Write 
your rough draft as quickly as you can without stopping to think about 
grammar, spelling, or punctuation. 

❑ Just get your ideas down on paper. You will probably see many errors in 
your rough draft. This is perfectly usual and acceptable-after all. this is just a 
rough draft. You will fix the errors later. 
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Step 4: Polishing: Revising and Editing 

In this step, you polish what you have written. This step is also called revising 
and editing. Polishing is most successful if you do it in two steps. First, attack the 
big issues of content and organization (revising). Then work on the smaller issues 
of grammar, punctuation, and mechanics (editing). 
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